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Applicants must be pre-approved prior to viewing property. 

Applications are taken on a first come first serve bases. 
Incomplete application(s) will not be accepted.   

 
 

ALL applicants 18 and over must complete an application.  Nonrefundable $50 processing fee per applicant 
FALSIFICATION OF INFORMATION IS GROUNDS FOR DENIAL 

 
Due to increasing identify theft and false documentation, it has forced us to update our requirements. 

This includes an investigative consumer report and obtaining: credit & eviction reports, social security verification, fraud warnings, 
tenant and employment history, background check. Screening is through one or more national credit reporting agencies. 
 

Requirements:  The following pertains to each applicant over 18.   
 

✓ 2 forms of government issued ID:  Driver’s License, Passport, State ID, Military ID, Foreign Government ID 
 

✓ Social security card OR receipt from Social Security OR legal document with social security verification, ITIN 
 

✓ Combined gross monthly income must be 3 times the monthly rent 
 

✓ 3 years of consecutive employment history with 3 months at current job 
3 months of current/consecutive bank statements, 2 most recent pay stubs 
2 CONSECUTIVE-MOST RECENT TAX RETURNS  

                               
                             If you “do not” get paycheck stubs YOU ARE CONSIDERED SELF EMPLOYED.  

Applicant must provide:  Last 2 years personal tax returns, not business returns 
                             Bank statements WILL NOT be used in lieu of tax returns 
 

✓  IF you “are not” employed or self-employed.   
 Applicant must provide: 3 years of legal verifiable income history such as:                                                                                                                                                  
Pension statement, social security documentation, bank statements, housing voucher, award letters, grants 

         
✓ Minimum 3 years verifiable rental or homeownership history. 

If renting from an individual, six consecutive months of either:  canceled checks/cashiers checks/money order 
receipts, Zelle statements are required.    

 
✓ Good credit/payment history   

 
✓ If applicable Bankruptcy must be 2 years prior. Discharge and list of creditors must accompany application or 

applicant will be considered incomplete. 
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Pg 2 of rental requirements 
 
 
All units require a 1 year lease.   
 
All units are non-smoking. 
 
Applications will be denied if the above requirements are not met, for false information or incomplete.  Applicants that are denied can 
reapply for an available listing after 90 days. 
 

1. If my application is approved, I agree to pay the security deposit within 24 hours of approval with a cashier’s check or money order.  
2. I agree to pay the first month’s rent by cashier’s check or money order within 72 hours from the date the security deposit is paid.  
3. If the deposit or rent is due on a weekend or holiday, I agree to pay it on the day prior to the weekend or holiday at which time   

rent and lease will begin.   
4. No keys will be released until all applicants have signed the lease agreement and all funds due upon move in have been paid , 

including pet deposit if applicable.  
 

Alternative evidence of ability to pay for government rent subsidy recipients is optional in lieu of credit report. If you choose to submit 
alternative evidence of ability to pay rent to be considered instead of credit history, initial here ____.  By initialing, applicant understands  
that this is in lieu of the credit report, all other reports will be obtained.  By not initialing, applicant understands a credit report will be 
obtained.  Applications will not be considered complete until applicant submits verifiable alternative evidence of ability to pay.  

 
Rental listing prices and information are subject to change.  Example: specials, rental rates, security deposits, units placed for sale or 
removed from the market for reasons beyond our control.   Rental listings are accurate to the best of our knowledge.   

 
I have read, understand, and agree to the terms above. 
 
SIGNATURE___________________________________________            DATE_________________________________ 
KARPE REAL ESTATE CENTER SUPPORTS ALL LOCAL, STATE AND FEDERAL, FAIR HOUSING LAWS FOR ALL RESIDENTS WITHOUT REGARD TO 
COLOR, RACE, RELIGION, SEX, MARITAL STATUS, MENTAL OR PHYSICAL DISABILITY, AGE, FAMILIAL STATUS, SEXUAL ORIENTATION OR 
NATIONAL ORIGIN.  










